PHONG GD&DT QUAN LONG BIEN
TRUONG TIEU HQOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA BQ PHAN KE TOAN - VAN PHONG
Tuan 38 (tir ngay 27/05/2019 dén ngay 31/05/2019)

Ho va tén: Bui Thi Kim Hanh
Nhiém vy dugc phan cong: K& toan — Vin phong

_ TY DANH
Thit, ngay BUOI SANG BUOI CHIEU KE%ISU 1
/ THU'C HIEN
Hai - Ra sodt, TH cac khoan chi CLC | - Thanh quyét toan don vi
27/05/2019 | T5.2019 lién ket.
- TH c.tir thu chi. - TH c/tir thu chi.

- Trire tuyén sinh theo phén cong.

- Ra so4t, thu thap minh ching,
hoan thién hd so KDCL.

Ba - 8h-9h30: Hop HPGD tdng két | - 14h: Hoan thién biéu dy
28/05/2019 | ndm hoc. toan tai chinh NH
- 9h30-10h: Hop dénh gia chudn | 2019.2020.
HT, GV.
- 10h30-11h30: Kiém ké CSVC
Cuo1 nam.
Tu - TH c.tir thu chi. - TH VB, hd so ndp PGD.
29/05/2019 - Hoan thién hd so chuyén
mon.

Nim |- 8h- 9h: Tdng hop BC ndp PGD.
30/05/2019 |- 9h30: Giao nhdn coéng vin tai

PGD.
Sau - Hoan thién hd so CM.
31/05/2019
Bay
01/06/2019
NGUOILAP ___ HIEU TRUGNG

o
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Bui Thi Kim Hanh




PHONG GD&DT QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA BOQ PHAN VAN PHONG
Tuén 38( tir ngay 27/05/2019 dén ngay 31/05/2019)

Ho va tén: Nguyén Thj Mai Anh

Nhiém vu dugc phén céng: Vin phong

TU PANH
' » GIA
Thit, ngay BUOI SANG BUOI CHIEU KET QUA
THU'C
HIEN
Hai - Trinh ky lich céng tac tudn - Foto bao céo
27/05/2019
Ba - Nop bdo céo TDG, danh gia cong | - Péng diu hoc ba 16p 5
28/05/2019 tac thang 05 nim 2019.
Tu - Tra hoc ba 16p 5.
29/05/2019
Nam
- Tra hoc ba 16p 5.
30/05/2019 |~ o 1eCPAIOP
Sau - Chuan bj didu kién phong hoi
31/05/2019 | dong.
NGUOI LAP

Nguyén Thi Mai Anh




